Show Me How

to Enroll in Benefits

BENEFITS ADMINISTRATION
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From the Notifications Center, tap the current year's | Custing Evets Pending pprva
Benefits Enrollment. Review the instructions and tap pdiigsmgifomiinar
"Start Enro”ment,“ Paycom Learning You have 19 days to complete enrollment.

1 Course to be Completed

Information Verification for Year-End 2021 Hello Kayla,
0 0f 5 Tasks Complete (0% Complete) 618 8% Hp3 fox enrollmant
Personal Email Verification

Make sure you have all dependent and beneficiary
Your personal email address has not been verified. information necessary. If you have not entered

dependents before, you will need their social security
number and date of birth
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To get started, click Start Enroliment.

Checklists >

You also can choose an enroliment section in the
progress bar to jump to that particular section.
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STEP 3 =

Complete the Pre-Enrollment Questions and tap "Save and Next." You can also ediit existing
dependent and beneficiary information on this screen, as well as add a dependent or beneficiary. Pre-Enrollment Questions

@® No

Q Yes

You may add or edit dependents and a
® beneficiaries at anytime. Only dependents and
beneficiaries not associated with an active plan

can be deleted
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PREVIOUS SAVE AND NEXT

STEP 4

REVIEW
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PLAN DOCUMENTS

Choose to enroll in or decline a plan by checking the appropriate option. If necessary, choose
which dependents to add. When finished, tap "Enroll.” Continue for each henefit plan.

Q Employee Only - $4.95

@ Employee and Spouse - §9.45
O Employee and Children - $14.40
QO Employee and Family - $21.70
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When finished, review your enrollment and tap
"Finalize." Then, tap "Sign and Submit" in the pop-up
window. To view your current benefits at anytime,
navigate to Benefits > Current Benefits.

Enroliment Submission

Please review your enrollment. When complete, press
sign and submit. This will complete enrollment.

CANCEL SIGN AND SUBMIT
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